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RESIDENTIAL LEASE APPLICATION 
This space for Baldwin Property Management use only 

 

CR__________ CM_________ LL___________ ER___________                                              
Rcv'd ________ 
Date_________ 

Approved _________Denied _________                                                       Initials_______ 
Security Deposit $___________      Pet Fee $_______________                      Time_______

 
PROPERTY APPLIED FOR: 

__________________________________________________________________ 
RENTAL RATE: _____________________  DATE OF APPLICATION: __________________ 

WHEN WOULD YOU LIKE TO MOVE IN? ___________________ 
HAVE YOU BEEN INSIDE THIS PROPERTY? _____ Yes ___ No 

 
 
 
Name: ____________________________________ Phone: ___________________________ 
Social Security Number: _______________  Cell Phone or pager:________________________ 
Email: ______________________________________________________________________ 
Date of Birth: _____________ Driver’s License Number & State: ______________________ 
 
Names and dates of birth of any other persons who will also occupy this unit: 
______________________________________________________________________________
______________________________________________________________________________ 
 
My current address (including city, state and zip code) is: 
______________________________________________________________________________ 
Name of current landlord: ___________________________ Landlord’s phone:_______________ 
Present rental amount: ____________ Landlord’s cell phone or pager: ______________________   
Previous address: 
____________________________________________________________________________ 
Previous landlord: ___________________ Landlord’s cell phone or pager:__________________ 
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EMPLOYMENT/INCOME INFORMATION:  
Present Employer: 
______________________________________________________________________________ 
Length of employment - From _______To________  
To verify employment you may contact: ______________________________________________ 
Phone: ___________________ Cell phone or pager: _____________ Fax ___________________ 
Present salary (indicate hourly, monthly or yearly):  ____________________________________ 
Previous Employer: ________________________ Length of employment - ________________ 

 
If self employed, please provide verification of income, including 1099's and/or tax returns. 

 
Other income: (please indicate source, i.e.: social security, child support, etc. and amount) 
______________________________________________________________________________
______________________________________________________________________________ 
 
Make and tag number of 
vehicle(s)______________________________________________________________________ 
 
Has applicant ever been evicted? _____Yes _____No   
Willfully refused to pay rent when due? _____Yes ____No 
Been convicted of a felony in the past 5 years? ____Yes ____No  
Been convicted of drug charges in the past 5 years? ___ Yes ____No 
 
Personal references (list at least 2): - please list alternative phone numbers if available 
Name: ___________________ Phone: ____________ Cell phone or pager: ________________ 
Name: ___________________ Phone: ____________ Cell phone or pager: ________________ 
 
In case of emergency (list at least 2): - please list alternative phone numbers if available 
Name            Address                            Phone                                             Cell phone or pager  
______________________________________________________________________________ 
______________________________________________________________________________ 
 
Do you have any pets? ____Yes ____No If so, list type and weight: _____________________ 
This pet will live: _____ Inside the house/apartment _____ Outside the house/apartment 
 

How did you hear about this property? ____Newspaper Ad ____Baldwin Rent List ____Internet 
____Sign on Property _____Word of Mouth ___Other (please explain)____________________ 

 
This is an equal housing opportunity. Baldwin Property Management does not discriminate on the 

basis of race, This is an equal housing opportunity. Baldwin Property Management does not 
discriminate on the basis of race, color, religion, sex, national origin, handicap or familial status. 

color, religion, sex, national origin, handicap or familial status. 
You are hereby notified that any deposit you may give Baldwin Property Management will be placed 

in a trust account in a licensed and insured North Carolina Bank. 
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AGENCY DISCLOSURE 
When showing you a property and assisting you in the lease of a property, the above referenced agent and firm will be representing 

the interest of the LANDLORD. As such, the firm and its agents must work to obtain for the landlord the best price and terms 
possible. The firm and its agents must also furnish the landlord any information obtained from you or any other source which is 

material to the transaction or which might influence the landlord's decision to lease. Therefore, as a tenant, you should not give 
the landlord's agent any information that you do not want the landlord to know. 

 
 
 

 
 
I hereby agree to pay a fee of $40.00 payable by check, money order or cash, for the purpose of 
processing this application including a CREDIT REPORT. I authorize 1Baldwin Property 
Management to check my credit, police records and employment history and to verify any 
information contained herein. This report is to be used in determining whether or not Baldwin 
Property Management, as agents for the owner of the property which I am applying for, will 
approve my application. I understand that no information from this report may be given to me by 
Baldwin Property Management, and that this Credit Report fee is non-refundable. I verify that all 
information I give on this form is a complete and accurate to the best of my knowledge. 
 
 
By: _______________________________ (Seal) ______________________________ (Seal) 
      Baldwin Property Management                   Applicant 
 

                                                 
1 Baldwin Property Management is an operating name of W.F. Baldwin & Son, Inc. 
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Baldwin Property Management does not discriminate on the basis of race, color, 

religion, sex, national origin, handicap or familial status. 
APPLICATION PROCESS 

1. Application may not be submitted until the applicant has been inside the desired property. 
2. Certain properties, designed "By Appointment" are shown by appointment with a Property Manager. 
Other properties may be seen through our Key Checkout process. To check out a key you must present a 
photo ID and a $20.00 (cash only) key deposit. All keys must be returned within 24 hours. No keys 
will be checked out after 3:00 pm Friday. Keys checked out on Friday must be turned in before 5pm that 
day. 
3. Please fill out application in full and present a photo ID and verification of your Social Security Number. 
The $40.00 application fee is due (payable by check, money order or cash) when you submit your 
application.  
4. We make every effort to process your application within 2 business days. (Monday application by 4:00 
pm Wednesday, Friday applications by 4:00 pm Tuesday, etc.). The thoroughness and accuracy of the 
information on your application (employer and landlord reference phone numbers, pager numbers, 
alternate phone numbers and fax numbers) will help lessen processing time. 
5. Applications are processed in order received. If you application is approved, you may sign a Rental 
Contract and post your deposit immediately. WE DO NOT HOLD PROPERTIES WITHOUT A SIGNED 
RENTAL CONTRACT AND A PAID SECURITY DEPOSIT. No property is considered rented until the Contract 
is signed and the Security Deposit is paid. We may also require a stated rent amount to be paid at the 
time of signing the contract. 
6. All applications will be processed in accordance with company Credit Polity. 

CREDIT POLICY 
Our approval decisions are based on verifiable income, rental references, court records, and the 
recommendation of an application processing vendor who bases their recommendations on a computer 
model analysis of credit and criminal reports.  
We evaluate each applicant wanting to live in one of our managed properties with a credit-risk scoring 
system that is provided by an independent consumer reporting agency and consistently applied to all of 
our applicants. This scoring system uses a statistical model to estimate the credit risk that an applicant 
may not satisfactorily fulfill his/her lease obligations. The statistical model was developed from data 
regarding actual residents and their payment performance of their lease obligations.  Prior to final 
acceptance of each applicant, we will use this system to provide us with a numerical score that 
represents a relative measure of the credit risk associated with that applicant.  Each applicant’s credit-risk 
score will be compared to our acceptance policies to determine whether or not the applicant may be 
accepted.  If your application is rejected based on your credit-risk score, or accepted with certain 
additional conditions, you will be advised what factors most adversely affected your score and you will be 
given the name, address, and telephone number of the consumer reporting agency that provided the 
credit-risk score to us.  An applicant who is rejected based on his/her credit-risk score, or accepted with 
certain additional conditions, may obtain a copy of the consumer report(s) on which the credit-risk score 
was based, and may initiate an investigation to have any erroneous information contained in such reports 
corrected.  The consumer reporting agency will advise you of the actions that you may take in order to 
do so. 
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We conduct a criminal background search on each applicant wanting to live in one of our 
managed community.  It is our policy not to accept prospective residents who have been 
charged with and/or convicted of certain felonies and/or misdemeanors.  Prior to final 
acceptance of any applicant we will use an independent consumer reporting agency to search 
for public records of any such criminal background on that applicant.  If the criminal background 
report indicates that one or more such felony and/or misdemeanor records were found, those 
records will be compared to our established acceptance policies to determine whether or not the 
applicant may be accepted.  If your application is rejected based on the discovery of public 
records that indicate an unacceptable criminal background, you will be given the name, 
address, and telephone number of the consumer reporting agency that provided the criminal 
background report to us. An applicant who is rejected based on such a criminal background 
report may obtain a copy of the report and may initiate an investigation to have any erroneous 
information contained in the report corrected.  The consumer reporting agency will advise you of 
the actions that you may take in order to do so. 
 
 
 

CrimSAFE Criminal Criteria  
 

Our Criminal Background checks are processed using a sophisticated criminal decision system 
that objectively categorizes criminal records based on offense type and disposition. Decisions 
are returned automatically based on predetermined criteria established by our senior 
management team. Some examples for exclusion include but are not limited to, felony 
convictions for crimes against persons, property or society including sexual offenses and drug 
related offenses 
 
 
We do not rent to anyone whom we know to have been convicted of a felony in the past 5 
years or a misdemeanor within the past 3 years. We do not rent to anyone who has been 
convicted of any drug related charges in the past 5 years. In the event our report shows an 
arrest, but not a conviction, the burden to prove that there was no conviction falls on the 
prospect. 
 
Sign: ______________________________________ (seal) 
 
 


